My Company Ltd.

Our Slogan ™

INVENTORY
	Date:
	MMMM / DD / YYYY

	

	
	Re-Order or Produce New

	Item Code
	Item Description
	Opening Balance
	Produced or Received
	Shipped or Used
	Physical Count
	Gain (Loss) Adjustment
	Closing Balance
	Re-Order Quantity
	Re-Order if Balance <
	Order or Produce



	
	Widgets
	
	
	
	
	
	
	
	
	

	0001
	Item
	10000
	200
	100
	10102
	2
	10102
	10000
	12000
	10000

	0002
	Item
	100000
	1200
	
	101196
	-4
	101196
	200000
	150000
	200000

	0003
	Item
	10000
	120
	
	10120
	0
	10120
	5000
	8000
	0

	0004
	Item
	10000
	120
	
	
	0
	10120
	5000
	6000
	0

	0005
	Item
	2000000
	100000
	65000
	
	0
	2035000
	2000000
	1000000
	0

	
	
	
	
	
	
	
	
	
	
	

	
	Widget Parts
	
	
	
	
	
	
	
	
	

	0006
	Item
	1600
	4000
	500
	5100
	0
	5100
	4000
	2000
	0

	0007
	Item
	1000
	
	200
	815
	15
	815
	3000
	1000
	3000

	0008
	Item
	50
	
	5
	
	0
	45
	20
	40
	0

	0009
	Item
	50
	
	10
	
	0
	40
	50
	60
	50

	0010
	Item
	10
	
	2
	
	0
	8
	5
	10
	5

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	

	
	
	Date
	Name
	Signature

	
	Performed by:
	
	
	

	
	

	
	
	Date
	Name
	Signature

	
	Approved by:
	
	
	


My Company Ltd. 

Street Address, City, State/Province Country ZIP



TEL: (333) 555-0100    FAX: (333) 555-0111    www.mycompany.com


