My Company Ltd.

Our Slogan ™

PETTY CASH VOUCHER

All Receipts Attached
	Date
	Voucher Number
	

	MMM / DD / YYYY
	1000
	

	

	Advance Amount ($)
	Returned Cash ($)
	Returned Receipts ($)

	
	
	210.45

	

	Items Purchased
	Accounting Code
	Amount ($)

	Equipment Mechanical Service
	8000 - Maintenance
	187.50

	Printer paper
	8100 – Office Supplies
	4.45

	Postage stamps
	8100 – Office Supplies
	19.00

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	Total (Voucher) Amount ($):

	
	
	210.45

	
	
	
	


	Paid To:
	Date
	Name
	Signature

	
	MMM / DD / YYYY
	My Company Employee
	

	
	
	
	

	Approved By:
	Date
	Name
	Signature

	
	MMM / DD / YYYY
	Petty Cash Custodian
	


My Company Ltd. 

Street Address, City, State/Province Country ZIP



TEL: (333) 555-0100    FAX: (333) 555-0111    www.mycompany.com


