My Company Ltd.

Our Slogan ™

PAYROLL ADVISORY
	EMPLOYEE INFORMATION

	

	
	
	New Employee
	
	Current Employee (information update)


	
	Employee ID Number

	
	

	

	First Name
	Middle Initial
	Last Name
	Social Sec. / Ins. Number

	
	
	
	

	Street Address
	City, State/Province
	Zip/Postal Code

	
	
	

	Phone Number
	Fax Number
	Cell / Mobile Number
	Email Address

	
	
	
	


	FOR NEW EMPLOYEES or PROMOTIONS / INCREASES

	

	Current Position
	Current Wage / Salary
	

	
	
	

	New Position
	New Wage / Salary
	

	
	
	


	TERMINATIONS

	

	
	Fired
	
	Temporary Layoff
	
	Permanent Layoff
	
	Quit

	

	Reason For Termination:
	Effective Date of Termination
	Would you hire this person back?

	
	
	


	AUTHORIZATION

	

	Submitted By:


	Date
	Name
	Signature

	
	
	
	

	
	
	
	

	Approved By:


	Date
	Name
	Signature
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