My Company Ltd.

Our Slogan ™

QUOTATION
	My Company Ltd.

Street Address 
City, State/Province Country ZIP
	
	Quotation No.:
	XXXXXXXXXX

	
	
	Customer No.:
	XXXXXXXX

	
	
	Authorized by:
	My Company Salesperson

	Phone: 
(333) 555-0100 
	
	
	

	Fax: 
(333) 555-0111
	
	
	

	
	
	
	

	
	
	
	

	TO:
	SHIP TO:

	
Customer Company Office
	
Customer Company Warehouse

	
Street Address
	
Street Address

	
City, State/Province Country ZIP
	
City, State/Province Country ZIP

	
Contact: Customer Contact
	
Contact: Customer Shipping Manager

	
Tel #: (XXX) XXX-XXXX
	
Tel #: (XXX) XXX-XXXX

	
Fax #: (XXX) XXX-XXXX
	
Fax #: (XXX) XXX-XXXX


	Date
	Ship Via
	Freight Paid By
	Terms

	MMM / DD / YYYY
	BBB Freight
	Destination
	2.00%-10 days/Net 30

	Valid Until
	Delivery Time
	Sales Territory
	Currency

	30 days
	1-2 wks
	Sales Rep Name
	USD

	

	QUANTITY
	ITEM NUMBER
	PRODUCT DESCRIPTION
	PRICE
	PER

	
	
	
	
	

	100,000
	XXXXX
	Blue Widgets
	123.45
	1000

	10,000
	XXXXX
	Red Widgets
	15.00
	each

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Notes:
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Thank you for this opportunity to work with you on your supply items.

	

	
	My Company Ltd. Copy
	
	Destination Copy


My Company Ltd. 

Street Address, City, State/Province Country ZIP



TEL: (333) 555-0100    FAX: (333) 555-0111    www.mycompany.com


